
UNITED NATIONS RELIEF AND WORKS AGENCY

FOR PALESTINE REFUGEES IN THE NEAR EAST – UNRWA
UNRWA, the largest United Nations Agency in the Middle East, provides education, health, relief and social services and micro-credit services to approximately 4.2 million registered Palestine refugees in Jordan, Lebanon, the Syrian Arab Republic, the West Bank, and the Gaza Strip. 
UNRWA is seeking to employ a qualified candidate as:
Donor Relations Officer 
	Vacancy Announcement Number
	982/2009

	Status
	Consultant

	Deadline for Applications
	September 01, 2009 

	Duty Station
	Lebanon Field Office


DUTIES AND RESPONSIBILITES:
Based in the Donor Relations Unit (DRU) in the UNRWA Lebanon Field Office in Beirut, the Donor Relations Officer:

1. Develops and maintains effective relations with locally-based Arab donors in Lebanon to create a better understanding of UNRWA’s work;

2. Contributes to the development and implementation of resource mobilization strategy for Nahr el-Bared camp (NBC) and Camp Improvement Initiative (CII) projects amongst Arab/Gulf donors and other donor countries;

3. Conducts research into potential contributors in the private sector in Lebanon and the region;

4. Seeks funding from governmental and non-governmental sources to permit the predictable and smooth implementation of projects;

5. Prepares funding proposals and reports in Arabic for submission to local and regional donors in liaison with the Senior Donor Relations & Projects Officer (DRU) and the External Relations Department at HQ Amman;

6. Coordinates with the Public Information Office in LFO and relevant departments to organize donor field visits and to ensure media coverage and recognition of donor contributions.

7. Participates as necessary in meetings with representatives of donor countries and organizations;

8. Performs any other duties as may be assigned.

I.   PROFESSIONAL KNOWLEDGE AND EXPERIENCE
· A university degree in political science, international relations, business or public administration, law, economics, development studies or a similar discipline.

· At least five years of experience in project management, fundraising and resource mobilization 

· Excellent command of written and spoken Arabic and English.

II. COMPETENCIES:  

(A) Ability to establish and maintain effective working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity;

(B) Strong communication skills, ability to handle details and present a persuasive case;
(C) Excellent writing skills including for reports, proposals and other documents for internal and external use;
(D) Proven ability to maintain good professional relations with a variety of interested stakeholders in different settings;
(E) Ability to develop clear goals, independently plan and prioritise own work, work well under tight deadlines and handle multiple concurrent activities;

(F) Positive attitude and strong analytical, interpersonal, communication and coordination skills;

(G) Ability to find creative solutions to problems and negotiate with and influence others;

(H) An understanding of the culture and political complexity of the Palestine refugee issue;

(I) Excellent computer skills.

III.  DESIRABLE QUALIFICATIONS
      Experience in external/donor relations.
IV.    CONDITIONS OF SERVICE AND HOW TO APPLY (GENERAL INFORMATION):
· UNRWA is an equal opportunity employer and welcomes applications equally from men and women. 

· It is Agency Policy to give full consideration to disabled candidates whose disablement does not militate against the effective performance of the duties of the post.

· Priority will be given to fully-qualified registered Palestinian refugees.
· Prior to the commencement of services, the consultant shall confirm and acknowledge in writing, and provide proof of the existence of, self-procured adequate private insurance against medical, disability and accident for the duration of the contract.
UNRWA is a United Nations organization whose staff are expected to uphold the highest standards of integrity, neutrality and impartiality. This includes respect for human rights, for diversity, and for non-violent means of dealing with all kinds of conflict. UNRWA staff are expected to uphold these values at all times, both at work and outside. Only persons who fully and unconditionally commit to these values should consider applying for UNRWA jobs.

الأونروا هي منظمة تابعة للأمم المتحدة، وهي منظمة تفترض من موظفيها الالتزام بأعلى معايير الاستقامة والحياد والنزاهة. ويشمل ذلك احترام مبادئ حقوق الإنسان واحترام التنوع وتبني الوسائل غير العنيفة في حل كافة أشكال النزاعات.  المتوقع من موظفي الأونروا أن يقوموا بدعم هذه القيم في كافة الأوقات، سواء في أماكن العمل أم خارجه. إن أولئك الأشخاص الذين يتمتعون بالالتزام الكامل وغير المشروط بهذه القيم هم فقط الذين ينبغي أن يتقدموا بطلباتهم للعمل لدى الأونروا
Applications should be submitted with accurate and complete information only through UNRWA website:   https://jobs.unrwa.org/
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Monthly Salary = $ 3,100
Contract Duration is 6 months (with possible renewal)   
Only applicants short-listed for interview will be contacted.                                                                       Date of issue: August 19, 2009 [image: image1.png]
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